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How Loan Officer Signs Origination 1003 Electronically:
1. Loan Officer listed in Loan Contacts will receive an email from “Documents via DocuSign” email   
 address “dse_na2@docusign.net

 • Open the email and click on the link REVIEW DOCUMENTS
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•  Once you click on the link, you are taken to DocuSign Website. Click “I AGREE TO USE ELECTRONIC 
RECORDS AND SIGNATURES”, then click CONTINUE.

• Click SIGN.
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• Click FINISH to continue.

•  Select signature style, then click ADOPT AND SIGN.
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• Once the 1003 has been signed, Loan Center will be updated as SIGNED.

• Before you click “Continue” You have the option to “Download” or “Print” 1003. Click on the icons.
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• DocuSign will send an email to the Loan Officer listed in Loan Contracts when the signing is completed.


